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Statement of approval regarding invoices issued and sent in the digital form 

I, authorized to represent the following entity:  
Name: 
 

Address:          
 

Tax identification number (NIP)/ Registration No.:        
 

  

henceforth referred to as the “Client”, in accordance with the valid copy of the National Court Register (KRS) attached 
hereto or its equivalent in the case of foreign companies: 
 

1. I agree that Deloitte Audyt Spółka z ograniczoną odpowiedzialnością Sp.k. may issue, send and disclose invoices concerning 
the provided services, as well as their copies and adjustments, in the digital form pursuant to the Act on Value Added Tax of 
11 March 2004 (Journal of Laws of 2017, item 1221 as amended), henceforth referred to as the “VAT Act”; 

2. I agree that the invoices may be issued and sent in the digital form beginning from the date immediately following the date of 
Deloitte Audyt Spółka z ograniczoną odpowiedzialnością Sp.k. receiving a valid statement of acceptance; 

3. I accept that the electronic invoices shall be sent as PDF (Portable Document Format) files secured with a qualified electronic 
signature as defined in Regulation (EU) No 910/2014 of the European Parliament and of the Council of 23 July 2014 on 
electronic identification and trust services for electronic transactions in the internal market and repealing Directive 
1999/93/EC (Official Journal of the European Union L 257/73), verified with a valid qualified digital certificate, thus ensuring 
authenticity of origin, integrity of contents and legibility of an invoice; 

4. Should the e-mail address as indicated by the Client in section 9 change, I undertake to promptly inform Deloitte Audyt Spółka 
z ograniczoną odpowiedzialnością Sp.k. in writing about a new address.  Failure to provide such a written information 
regarding a change in the Client’s e-mail address shall result in any correspondence addressed to the former, correct address 
as indicated in section 9 above being considered properly delivered with all legal consequences thereof; 

5. Should the approval to have invoices issued, transferred and disclosed in the digital form be withdrawn, I undertake to provide 
Deloitte Audyt Spółka z ograniczoną odpowiedzialnością Sp.k. with a written notice, which comes into effect as of the 30th 
day of its receipt by Deloitte Audyt Spółka z ograniczoną odpowiedzialnością Sp.k.; 

6. I confirm to be aware that the approval does not preclude Deloitte Audyt Spółka z ograniczoną odpowiedzialnością Sp.k. from 
issuing and sending invoices in hard copies, in particular when formal or technical obstacles disallow their issuance or transfer 
in the digital form; 

7. I confirm hereby to have read and accepted “Principles of issuing invoices in the digital form” constituting Appendix hereto. 

8. I agree to have the provided personal data processed by a controller, i.e. Deloitte Audyt Spółka z ograniczoną 
odpowiedzialnością Sp.k. with the registered office in Warsaw 00-133, at al. Jana Pawła II 22, for the purpose of generating 
invoices in the digital form. Personal data will be processed in compliance with the rules set out in: Processing of business 
contact details, available at: https://www2.deloitte.com/pl/en/legal/privacy.html.  

9. I agree that each invoice in the digital form shall be delivered via e-mail from the address ceplinvoicesPL02@deloitteCE.com 
to the e-mail address indicated herein by the Client. The e-mail address for the purpose of sending invoices: 

                                  
Please fill out with block letters. Only one e-mail address is allowed.  We suggest to provide a special e-mail address for invoice sending purposes. 
 
 
 

 
 
 

……………………………   ………………………………………….. 
Date, place  Stamp and legible signature 

of an individual authorized to represent the Client 
 

Appendices:   
1. Principles of issuing and transferring digital invoices 
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Principles of issuing and transferring digital invoices 
(Appendix to “Statement of approval regarding invoices issued and sent in the digital form”) 

1. Invoices may be issued and transferred in the digital form pursuant to  the Act on Value Added Tax of 11 March 2004 (Journal 
of Laws of 2017 , item 1221 as amended), henceforth referred to as the VAT Act.

2. Terms used herein shall have the following meaning:
a. Client: the one who receives a digital invoice.
b. Deloitte: Deloitte Audyt Spółka z ograniczoną odpowiedzialnością Sp.k.
c. Deloitte Group - Deloitte - a group of companies about which detailed information is available 

at: https://www2.deloitte.com/pl/pl/legal/o-deloitte.html
3. Deloitte shall issue and send invoices in the digital form and guarantees the authenticity of their origin and integrity of their 

contents by the use of a qualified electronic signature as defined in Regulation (EU) No 910/2014 of the European Parliament 
and of the Council of 23 July 2014 on electronic identification and trust services for electronic transactions in the internal 
market and repealing Directive 1999/93/EC (Official Journal of the European Union L 257/73), verified with a valid qualified 
digital certificate. The qualified electronic signature shall be placed on digital invoices by an authorized representative of 
the Deloitte Group.  The invoices shall be provided in the form of PDF (Portable Document Format) files.

4. The Client agrees to receive digital invoices from Deloitte or entities authorized by it, in particular from other Deloitte Group 
entities by filling out a statement of approval form attached to the agreement. The statement of approval form, correctly filled 
out and signed by an authorized representative of the Client and provided to Deloitte, means the approval for issuing and 
sending digital invoices as defined in Article 106n.1 of the VAT Act – “Approval”.

5. Digital invoices may be issued and transferred beginning from the day following the date of the receipt of the statement of 
approval form by Deloitte.

6. The Client is entitled to withdraw the Approval. To withdraw the Approval, the Client has to fill out a statement available at 
https://www.deloitte.com/pl/pl/legal/formularze-faktura-elektroniczna.html in writing or in the digital form, using a secure 
digital signature.  The withdrawal comes into effect on the 30th day of the receipt of the form by Deloitte.

7. The statement of approval does not preclude Deloitte from issuing and sending invoices in hard copies. Each invoice shall be 
issued and sent in just one form. Prior to changing the form of issuing and sending invoices (from digital to hard copies and 
the other way around) Deloitte shall inform the Client about the change sending relevant communication to an e-mail address 
formerly indicated by the Client.

8. An invoice or a correcting invoice shall be deemed properly delivered upon Deloitte’s receipt of a Delivery Report, confirming 
that an e-mail message with the invoice has been delivered to the Client.  In order to allow correct configuration of Client’s 
anti-spam filters, please be informed that digital invoices shall be sent via e-mail from the following address: 
ceplinvoicesPL02@deloitteCE.com.

9. If a message containing a digital invoice remains undelivered to the Client because the e-mail address is incorrect or the mailbox 
is full, or for any other reason on the Client's side, having received a relevant non-delivery report, Deloitte shall attempt to 
contact the Client in order to have the obstacle disallowing the delivery of the digital invoice removed. Inability to deliver 
a digital invoice entitles Deloitte to deliver it in a hard copy. Subsequent invoices shall be provided to the Client in hard copies 
until the Client notifies Deloitte about a change of its e-mail address, availability of its mailbox (if it has been full) or removal 
of any technical difficulties (e.g. server debugging) filling out the form referred to in section 12.

10. The Client may change the e-mail address to which digital invoices are sent in writing, filling out the data change form available 
at Deloitte website, using the following communication channels:

a. in person;
b. sending a letter (by post or courier mail);
c. via e-mail using a secure digital signature.

11. Should the Client fail to notify Deloitte that its e-mail address has changed, any correspondence sent to the existing e-mail 
address shall be deemed correctly delivered with all legal effects thereof.

12. Templates of forms related to digital invoices (Statement of approval, Withdrawal of approval, Change of e-mail address) 
are available at https://www.deloitte.com/pl/pl/legal/formularze-faktura-elektroniczna.html

13. Deloitte stores all issued digital invoices in its intranet in compliance with Article 112a of the VAT Act and makes their backup 
copies pursuant to its internal procedures.
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